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How to Create an eBook in Google Slides

Before typing in the content for the book, change the page setup by following the directions
below. Then, you can add photos, text, videos, etc.

1. Go to File and select Page Setup, choose Custom to set the size for the book. Set the
size to 8.5 x 11 inches.
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2. Create a cover page, header, footer with page numbers and title. Make it interactive if
you want by adding links to outside resources and websites.
a. If you create a Table of Contents, you will need to type one (there isn't an
automatic option to create one).
b. You can link your table of contents to the slide by going to Insert>Link, and
choosing the slide number.
3. Once you have finished the content of your book, you can convert OR download as PDF
by going to File, select Download as, and select PDF.
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4. Save your PDF in the location of your choice. Now you can share your PDF eBook
anywhere you like.

5. To make this a printable booklet, you need to open the file in Adobe Acrobat.

Click File and select Print.

7. On the Printing window, select booklet and the pages and sheets to include.
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For more information about Sanford School, go to www.sanfordschool.org.
Directions compiled by Sandy Sutty, Technology Integration Coordinator and Upper School Librarian




